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How to Register for PLASP: 

1. Visit the link https://www.plasp.com/requestnewparent.aspx and fill out the information below 
 

 

2. Check your email and click on the link to validate your email 
 

https://www.plasp.com/requestnewparent.aspx
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3. Check your email and look for the link below. Please also check “spam” and “Junk” folder. 
 

 

 

 
4. When you click on the link in the email, a Request Number is generated. 
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5. Click on Next, provide personal details. 

You have the option to opt in for receiving SMS. Click “Save” when done 
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6. You can add another Parent, by clicking “Yes". Then provide all the details and click “Save” 
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7. Click Next and “Add Emergency Contact”. You must add minimum 2 emergency contacts. Click save 

when done 
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8. Click Next to add child/children. 
 

 

 
9. Click on “Add child” and provide necessary details. 
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You are required to add a family physician for your child. If you do not have a family physician, you can 

provide the nearest walk-in clinic information, which your child has attended. You can update this detail 

at any time to your family profile. 
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Agree to all the statements and click “Save” when done 
 

You can click on “Add Child” again to add a second child 
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10. Click Next and “Add Payer” pre-authorized banking details. Click “Authorize” when done 
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When Adding New banking information: Bank Names such as TD, Scotiabank, RBC, CIBC, Simplii Financial 

etc. All of them need to be selected with the Full Name NOT with the acronyms’ or selecting Trust 

Company at the end (this would be a corporate account). 

TD = The Toronto Dominion Bank of Canada 

 Scotiabank = The Bank of Nova Scotia 

 CIBC= Canadian Imperial Bank of Commerce 

 RBC= Royal Bank of Canada 

 PC Financial is Simplii Financial - Division of CIBC 

NEW 
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11. Click “Next” to add Program 
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Click Next and “Add program” Select the School your child will be attending and the Child’s name and 

click Search: 
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For Toronto Families: 

When adding child to the Toronto location, when you click on after school program, it will auto select PA, 
Winter holiday, and Spring break program (it comes with a package) 

 

 

 

 

Select your program preference by selecting one of the options below: 
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If you are adding two location to your profile, you are able to select your program preference by changing the numbers: 
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If a parent has calls and says that they are unable to register because they have added two children to 

their profile, but only added a program for one child. Ask the parent to go back to the Step 3 and delete 

the child that they did not add the program. Once this is done, then the parent can submit their 

application. 

 

 
Verify your payment allocation percentage and click “Save” 

 

 

 
****If we change payment cycle to semi monthly in the future, biweekly payments will not make sense 

as it will be different each month based on the number of days between 1st and 16th of each month 

12. On the next screen, review all the program details and click on “Next” 
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13. Review and submit: 
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Review the final statements and click submit: 
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14. When completed you will receive the message below: 
 

Once your request has been processed, you will receive an email from the registration department with 

your program status. It will be either waitlist or confirmed space based on space availability. 


